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ARW1
WRITTEN REPRESENTATIONS TO THE AT RISK OF WITHDRAWAL BOARD OF EXAMINERS
Use this form to provide written representations to the At Risk of Withdrawal (AROW) Board of Examiners. Include details of extenuating circumstances and evidence that may affect the decision regarding your academic withdrawal. Ensure all sections are completed fully and accurately. Failure to provide adequate information may result in withdrawal from your program.

NOTES

1. Students coded DW are invited to make written representations to the AROW Board (At Risk of Withdrawal Board of Examiners) including evidence of extenuating circumstances and or factors which they feel affected their academic performance and any other relevant factors which were not previously known to the Board of Examiners to mitigate against a decision to withdraw. N.B. The academic judgement of the examiners is not discussed as part of this Board. The evidence must be contemporaneous, clearly relate to you and the period of time must be relevant and within the current academic year.

2. Should a student coded DW fail to provide written representations to the AROW Board of Examiners this will result in a decision being made to withdraw the student from their programme of study. Where representations are made, the AROW board will consider the nature of the extenuating circumstances, any evidence submitted, the time period effected and the likely effect on the study period reviewed, in addition to the likelihood of the continuation/reoccurrence of circumstances likely to impact on their performance again.

3. Students have 5 working days from the notification of the Board of Examiners decision to make written representations
4. The AROW Board of Examiners can determine whether a student should:
(i) be permitted to remain on their programme of study.  
(ii) They can determine which modules should be given a resit opportunity in, 
(iii) whether a student should receive a deferred opportunity, 
(iv) restart or repeat the current stage of study.  
5. In addition to the above decisions, the AROW Board of Examiners may advise that the student be encouraged to apply for a future Leave of Absence and rejoin their programme of study afterwards.
6. Representations to the AROW Board of Examiners should be made on this form. The information contained therein will be considered by the AROW Board of Examiners as set out in Regulation 17 of the General Regulations. The AROW Board of Examiners reserves the right to invite a student to make in-person representations and/or to request further information/evidence.

7. Student guidance on the At Risk of Withdrawal Process is available at: 
Ulster University | Southern Regional College

















	TO BE COMPLETED BY STUDENT


1 NAME (IN FULL)

2 STUDENT ID NO (B0…)

3 EMAIL ADDRESS

4 CONTACT TELEPHONE NO

5 PROGRAMME TITLE

6 PROGRAMME CODE

7 ACADEMIC YEAR OF STUDY

8 COLLEGE AND CAMPUS	
9 WRITTEN REPRESENTATION OF NEW EVIDENCE OF ILLNESS OR OTHER EXTENUATING CIRCUMSTANCES

Additional Notes:

· Failure to complete this section may result in you being withdrawn from your studies.
· A decision to withdraw will be made if:
a) No written representations are made,
b) No new information is provided, or
c) There is insufficient evidence for mitigation.


10 Please upload/attach new evidence of illness or extenuating circumstances that were not previously available when the original decision was made.


11 Specify any factors which adversely affected your academic performance that were not known by the Board of Examiners when the original decision was made. Please attach copies of evidence such as medical certificates, hospital letters or other supporting material. This must be new information and not a repetition of previously submitted information.




























12 Explain why the information now being supplied was not made available sooner.

















Previous Submission of Evidence

Provide details of any previously submitted evidence regarding illness or extenuating circumstances.

Additional Notes:
· This section is for the advice of the At Risk of Withdrawal Board and is not for reconsideration.


13 Provide the approximate date on which you forwarded these to the College.


14 Specify the person or office to whom these were addressed.


15 Describe the nature of the illness or other extenuating circumstances and the period over which they could   have affected your academic performance.


       Indicate Your Preferred Outcome
         	Indicate the decision you are requesting from the Board of Examiners.

16	What outcome are you seeking from the Board of Examiners?

       Declaration

        	Confirm the accuracy of the information provided in this form.

17 	I confirm that to the best of my knowledge, the information given on this form is true and accurate.


Yes  


No	      



       18   Date: 
          

On completion the student should email the form as follows:


TO: staffexams@src.ac.uk
BY: No later than 5 working days following the decision of the Board of Examiners in which the student was coded DW 

      For Office use

Date of Board:____19.06.25__________________

Date completed form received:  _______________________________
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